I'OCYJAPCTBEHHOE BIOJDKETHOE YUPEXIEHUE
3APABOOXPAHEHN S I'OPOJA MOCKBBI
JETCKASI CTOMATOJIOTTYECKAS NIOJIUKJIMHUKA Ne 1
HEITAPTAMEHTA 3JPABOOXPAHEHU TOPOJIA MOCKBBI

IITPUKAS3

24.05.2023 N S5

O BHEeCEeHMM U3MEHEHHH B Y YETHYIO
[IOJIUTUKY

[To pesympraraM IUIAHOBOM BBIE3THOM IPOBEPKHM (HUHAHCOBO-XO3MCTBEHHOM
nesirenbHocTH ['KY ropona Mocksel «Ciyx0a ¢puHaHCOBOrO KOHTpoJIs JlenaprameHTa
3paBOOXpaHEHUs ropoaa MOCKBBI»

ITPUKA3BIBAIO:

1. Buectn uamenenus B Y4etHyro nosutuky ¢ 24.05.2023 r. (mpunaraercs).
2. KoHTpoJIb 10 HCIIOIHEHHMIO HACTOSINETO MpPUKAa3a BO3JIArald Ha TIJIABHOTO
Oyxranarepa Moprteuuesa J[.B.

[ 1aBHBIHA Bpau 00 ag, C.I/I.I[eKaHO

Jenapramexra
34PaBOOXPAHEHNSA S5
poaa Mocksul" /)




. Jononuute Yyernyro nomutuky [lpunoxenmem H o Bemenum Tabens ydera
paboyero BpeMeHH.

Beectu paszgen 11.2.9 YueTHOH NMOJIMTHKY B 4aCTH BEACHUS aHAIMTHYECKOTO ydeTa
pacyeTOB € IIOCTABIIMKAMU, PACUETOB I10 OIUIATE TPY/Ia.

BBectu n1.2.1.6. — o0ecueHEeHEe aKTUBOB.

. Jononnute Yuernyro nomutuxy [Ipunoxenuem O o mepenadye JOKYMEHTOB U el
IIPY CMEHE PYKOBOAMUTEIIS, INIABHOrO OyXrairepa

. Hononuute Yyernyro mnomutuky Ilpmioxkenuem II o mopsake cocTaBiIeHHS
IICPBUYHBIX YYETHBIX JOKYMEHTOB Ha OyMakHOM HocuTene u (WiIM) B BHJE
BJICKTPOHHOTO JOKYMEHTA, IOJIIMCAHHOTO 3JICKTPOHHOM IIOIITHUCEIO.

Brectu namenenus B [Ipuiokenue A y4eTHOM NOIUTUKY:

[Ipukas Munduna Poccun oT 06 UIOHS 2019 . N 851
"O Ilopsaake (GOpMHUPOBAaHUSI U NPUMEHEHHS KOJOB OMOIKETHOH KIacCHpUKALIMH
Poccuiickont @eznepannu, UX CTPYKTYpe M NPHUHIMIIAX Ha3HAYeHHA" 3aMEHHTHb Ha
IIpukas Munpuna Poccun ot 24 mast 2022 r. N 82u "O I[lopsake hopMHpOBaHUS U
NPUMEHEHHsT KOAOB OropKeTHOM kiaaccudukamuu Poccuiickoit ®emepanun, HX
CTPYKTYp€ M IPUHLMIIAX Ha3HAYEHUsS"

ITpuxkas Munduna Poccun oT 30.09.2010 r. N 114n
"O6 yrBepxaenun OOmmx TpeOOBaHHUI K HOPSKY COCTABICHMS M yTBEPHKICHHS
OTY€Ta O pe3yibTaTax JMAEATEIbHOCTH TI'OCYJAPCTBEHHOrO (MYHHUIUMIAILHOIO)
YYPEXKACHUS M 00 MCIONB30BAHMM 3aKPEIUICHHOIO 3a HUM TOCYAapCTBEHHOTO
(MyHULMIIAIBHOTO) MMyiecTBa" 3aMeHHTbh Ha [lpukas Munduaa Poccun or 2
HOosi0pst 2021 1. N 171n "O6 yrBepkaennn OOmux TpeGOBaHHI K MOPSAKY
COCTaBJICHUSI M YTBEPXKAECHHMA  OT4YeTa O  pe3yiabTarax  JAEsATEIbHOCTH
TOCY/IapCTBEHHOIO  (MYHHUIMIIAIBHOTO) YYPEXAECHUS U 00 HCIOIb30BAHUU
3aKPEIICHHOIO 32 HUM I'OCYIapCTBEHHOrO (MYHHLHUITAILHOTO) UMYIIECTBA"

3amenuth OOwepoccuiicknii  kiIaccudukarop ocHoBHEIX (ougoB OK 013-94
(OKO®) na Obmepoccuiickuii x1accudukatop ocHoBHBIX (GoHmoB (OKO®D) OK
013-2014 (CHC 2008)

Hckmounts [lpukas Munsapasa CCCP ot 2 uronst 1987 r. N 747 O6 yrBepxkaeHuu
"MIHCTpYKUMM 110 y4eTy MEAMKAMEHTOB, MEPEBA3OYHBIX CPEACTB U  H3IEIIHil
MCJMIMHCKOIO  HAa3HAYCHUsI B JICYEOHO-NPOPUIAKTUICCKHX  YUPEKICHUAX
3IpaBOOXPAaHCHMS, COCTOSAIIMX Ha rocyaapcTBeHHoM Oromxere CCCP"

Wckmounts [Tpukas Munncrepersa Kyiastypsl PO ot 25 arycra 2010 r. N 558

"O06 yrBepxkaeHnn IlepedHst TUIOBBIX YIIPABICHYECKHX ApXMBHBIX JIOKYMEHTOB,
00pasyIOIMXCsl B MPOLECCE AEATEIbHOCTH TOCYIApPCTBEHHBIX OpPraHoB, OpraHoB
MECTHOT'0 CaMOYIPaBJICHUS 1 OPraHU3aluid, C YKa3aHUEM CPOKOB XpaHEHHs"



I1. 2.1.6 OGecuieHEHUE AKTUBOB

l.  Hannuue npusHakoB BO3MOXHOrO oOecieHEHHS (CHMDKEHMSI yOBITKA)
IIPOBEPSICTCS [IPU MHBCHTAPU3ALUKM COOTBETCTBYIOIIMX AKTHBOB, IPOBOAUMON IIPH
cocraBjieHHM rofoBoi oTyeTHOCTU. (OcHoBanue: 1. 9 CI'C "Yyernas noauruka", 1.
1. 5, 6 CI'C "ObGecuenenue akTuBoB")

2. Wndopmanusa o npu3HAKaX BO3SMOXKHOIO OOECLEHEHHsS (CHMKEHMS YOBITKa),
BBIIBJICHHBIX B paMKaX MHBEHTApU3allMU, OTPAXACTCs B HMHBEHTAPU3ALHMOHHOM
ONMKCH (CJAMYMTENIBLHON BEIOMOCTH) 10 OOBEKTaM HE(PUHAHCOBBIX aKTHBOB (0.
0504087). (Ocnopanue: 1. 1. 6, 18 CI'C "OGecuenenue aktupos'")

3. PaccMOTpeHHe pe3ynbTaTOB HPOBEIACHHS TeCTa Ha OOECLEHEHHE M OLIEHKY
HEOOXOJMMOCTH ONpPENENCHHs CIPABEUIMBOM CTOMMOCTH aKTHBA OCYIIECTBIAET
KOMHCCHS I10 ITIOCTYIUICHUIO U BBIOBITHIO aKTUBOB. (OcHoBanue: 11. 9 CI'C "VuerHas
nojauruka'

4. Ilo uroram pacCMOTpEeHHs pEe3yJbTaTOB TecTa Ha oOecueHeHue o(opMmiseTcs
IIPOTOKOJI, B KOTOPOM YKa3bIBAETCS IpEAIaracMoe pemicHue (IIPOBOJUTH WIIM HE
NPOBOJUTH OLECHKY CIPABEIIMBOM CTOMMOCTH aKTWBa). B ciaydae eciu
IpeJIaracTcsi PeUICHUE O MPOBEIECHUN OLEHKHU, TAKXKE YKa3bIBAETCS ONTHUMAaJIbHBIN
METOJ ONIPENCNCHHUs CIpaBelIMBON cTtouMocTu aktuBa. (OcuoBanme: m. 9 CI'C
"Yuernas nomuruka”, . m. 10, 11 CI'C "O6Gecuenenne akTHBOB")

5. Ilpu BBIABICHMM IIPU3HAKOB BO3MOXHOIO OOECHEHEHMS IJIaBHBIH Bpad
NPUHUMACT peIIeHHe O HeoOxoaumoctd (00 OTCYTCTBUM HEOOXOIMMOCTH)
OIIPEJEIEHUS CIPABEIIMBON CTOMMOCTH aKTHBA.

6. 910 pewenre 0QOPMIIIETCS IPUKA30M C YKA3aHUEM METOJIA, KOTOPBIM CTONMOCTb
Oyxer onpenenena. (Ocuosanwe: 1. 1. 10, 22 CI'C "O6ecuenenne aktuoB")

7. llpu omnpeneneHHH CHPABEUIMBOM CTOMMOCTH aKTHBA TAKXKe OLECHUBAETCS
HEOOXOMMOCTh M3MEHEHUSI OCTABILEr0CS CPOKA I10JI€3HOTO HCIIOIb30BAHUS aKTHBA.
(Ocnosanue: 1. 13 CI'C "OGecuienenne akTuBoB")

8. Ecii 1o pesynbraTtam ONpE/esieHUs CIIPaBeINBOi CTOMMOCTH aKTHBA BbISBJICH
YOBITOK OT OO€CIEHEHNs, TO OH MOJICKUT NPU3HAHUIO B yuere. (OcHoBanue: 1. 15
CI'C "Ob6ecuenenue akTBoB'")

9. YObITOK OT oOCCLEHEeHHs aKkTHBa W (MJIM) H3MEHEHHE OCTABLIEroCs CpOKa
[IOJIC3HOTO  MCIIOJIb30BAHMs ~ aKTMBA IIPU3HACTCS B yY4€TE€ HAa OCHOBAHUU
Oyxranrepckoit cmpaBku (. 0504833). (OcmoBamme: n. 9 CI'C "Vuernas
OJUTHUKA"

10. Boccranosnenne yOpiTka 0T 00eCLEHEHNs OTPAKAETCA B YUETE TOIBKO B TOM
Clrydae, €CliM ¢ MOMEHTA IOCJICJAHEr0 MpU3HaHus yOBITKA OT 0OECIICHEHHs aKTHBA
ObUI M3MEHEH METOJ OIPE/EIIEHHUs CIIPABEUIUBON CTOMMOCTH aKTHBA. (OcHoBanue:
1. 24 CI'C "Obecuenenwne akTuBos")

11. Crmwxenue yObITKa 0T 00eCLEHEHNs aKTUBA M (HJIM) M3MEHEHHE OCTABIIErOCS
CpOKa IIOJIE3HOrO HCIIOJIb30BAHMsl AKTWUBA IIPU3HACTCS B ydYeTe HAa OCHOBAHUH

Oyxranrepckoif cmpaBku (¢p. 0504833). (OcmoBamme: m. 9 CI'C "Vuernas
oJIUTHKA'")



2.9 Bejnenne aHaIMTUYECKOrO ydeTa pPacyeroB C IMOCTABIIMKAMHM, PACUETOB IO
oIIaTe Tpyja.

AHaJIMTHYECKMH yYeT pacyeToB ¢ IIOCTABIIMKAMU 3a IIOCTAaBJICHHBIC
MaTepHaIbHbIC IICHHOCTH, OKAa3aHHBIE YCIIYTH, BBINOJHEHHBIE PabOTLl BEHETCS B
Kyprane onepauui no pacueraM C IOCTAaBIUMKAMH M IOAPSIYMKAMU B paspese
KPEAUTOPOB (IIOCTABIUMKOB (IPOAABLOB), MOAPAMYMKOB, MCIOJHHUTENECH, HHOTO
y49aCTHHMKA JOrOBOpA B OTHOLICHUM KOTOPOrO IIPUHUMAIOTCS 00SI3aTE/ILCTBA).

AHQJIUTHYECKUI YYeT pacyeToB IO OIJIATE TPYJA, OIUIATE ITOCOOHMH M MHBIX
COLMAIbHBIX  BBIIUIAT, YICPXKAHUAM K3 3apabOTHOM IUIATBI, pACUETOB IIO
JCTIOHCHTAaM, Pacy€eTOB C OIOMKETOM IO yJIEP)KAHHBIM HAj0raM M HAYUCICHHSM Ha
3apabOTHYIO IUIATy BEJETCS B pa3pes3e COTPYAHUKOB M APYTHX (PU3MUECKUX JIAL, C
KOTOPBIMM 3aKITFOYCHBI IPaXKJaHCKO-IIPABOBBIC JTOIOBOPBHI.



[Ipunoxenune H
O Benenuu Tabesns yuera pabo4ero BpeMeHH.

Hacrosimee ITonosxenne BBoguTest Ha ocHoBanuu cT. 91 TpynoBoro komekca
Poccniickoit Demepanyu ¢ LEmblo CHCTeMaTH3aLMK Tpouecca coopa U 06padoTKy
uH(popManuu o 3atparax pabodero Bpemenu padotHukamu I'BY3 «JICIT Nel JI3My,
nanHoe Ipunoxenne Berynaer B cuiy ¢ 01.06.2023 roga

1.2. {ns Besenus tabenbHOTO yuera paboyero spemenu Ilpukasom I'raBHOrO
Bpaya HA3HAYaIOTCs OTBETCTBEHHBIC JIMLA M3 4YMCIa PaOOTHMKOB MEIULIMHCKOI
OpraHu3aluu.

1.3. B pmomxHOCTHBIE 00s3aHHOCTM pabOTHMKOB, OTBETCTBEHHBIX 32
TaOCIBHBI  y4eT, BBOAATCA (YHKUHMH: KOHTPOJIb (PAKTHYECKOrO BPEMEHH
npeOBIBaHUsS  COTPYJHMKOB Ha paboTe W BeieHue TabeNbHOrO ydera
OTBETCTBCHHOCTBIO 3a IIPABMIIBHOE OTpaKeHHE B Tabene pabodyero BpeMEHH
COTPYAHMKOB 1 CBOCBPEMECHHOCTD IIPECTABICHUS Ta0E/Isl Ha Pacyer.

1.4, Jlna wucnonHeHust 00s3aHHOCTEH pPaGOTHUK, OTBETCTBEHHBIH 3a
TaOCJIBHBIA yYeT: BEJET y4eT IUTATHOrO COCTaBa COTPYAHMKOB, HA OCHOBAHMM
JIOKYMEHTOB (IIPHKA30B I10 JUYHOMY COCTaBY U OOIIMM BOIPOCAM) BHOCHT B CIIMCOK
V3MCHCHHUS, CBA3AHHBIC C IMPUEMOM, YBOJIBHEHHEM, IE€PEMEIIEHUEM, HU3MEHEHUEM
rpaduka paboThl, paspsioB (KAaTEropwi), NpeIOCTABICHHEM OTIYCKOB M T. .:
KOHTPOJIMPYCT CBOCBPEMEHHOCTH IPEAOCTABICHUSA U IPABHIBHOCTH O(GOpMIICHHUS
AOKYMEHTOB, IOATBEPKAAIOIIMX [PABO COTPYAHMKOB Ha OTCYTCTBME Ha paboueM
MECTe: JIMCTKOB O BPEMEHHOH HETPYHOCIOCOOHOCTH, CIPABOK II0 YXOAy 3a
OOJIbHBIMH, HOITMCAHHBIX PYKOBOJUTEIEM YBOJIBHUTEIbHBIX M APYTHUX; TOTOBUT
CIIMCKH COTPYAHUKOB ULl M3JAHMS NMPUKa30B O pabOTe B BBIXOAHBIE U Hepabouue
Pa3JHUYHBIC THHU.

2.1 ®opma Tabens yyera pabodero BpeMEHH M pacyera 3apabOTHOI ILIATHI
At KaseHHBIX yupexzaenuit (Ne 0504421) ycranosnena npukasom MuspuHa
Pocenn or 15.12.2010 r. Nel73n "O6 yrBepknennun GopM IEpBHYHBIX YUETHBIX
JIOKYMCHTOB M PErMCTPOB OYXraJTepcKoro yduéra IMPHUMEHSEMBIX OpraHaMH
FOCyapCTBEHHON BJIACTU (rOCYNApPCTBEHHBIMH OpraHaMH), OpPraHaMH MECTHOIO
CaMOyIpaBJICHUA, OpraHaMy YIPABIEHUA TOCYAAPCTBEHHBIMU BHEOIOIKETHBIMH
hoHIamMy,  rocymapCTBEHHBIMH — aKajeMMAMM  Hayk, rOCy1apCTBEHHBIMH
(MyHHLMIIANBHBIMK) ~ YUPEKACHUAMH ¥ MeTOquYecKux YKa3aHUW 10 HX
NPUMCHEHHIO» (faiiee - MHCTpyKums).

2.2. Ilpn wucnomnb3oBaHuy Tabesns ydera pabGoyero BpeMeHU GopMbl  No
0504421 nomyckaercs BKIIOYEHHE TOMOMHUTEIbHBIX rpad, oHAKO HEJb3s YAaJIATh
CyLIECTByIOIKE TIpadbl. BHOCHMMBIE W3MEHEHMS OJDKHBI OBIThH oopmiteHBI
COOTBETCTBYIOLIUM OpraHU3alMOHHO-PACIIOPSTUTEIILHBIM JOKYMEHTOM
YUPEKACHHS (HAIpUMep, NpaBHIaMu y4eTHoi momutuku). O6 3ToMm TOBOPUTCS B
[opsixke  npumenenms  yruduumposanusx  (opm IEPBUYHOM  YYCTHOM
AOKyMCHTaluu, yTBEepxkACHHOM IlocranoBinennem ['ockomcrata Poccuu ot
24.03.1999 Ne 20. 3.5. TaGenb ydyera pabouero BpeMeHH OTKPBIBAETCS €KEMECIYHO
34 JBa-TpH JIHS 10 Ha4alla PacyETHOrO [EPHO/Ia Ha OCHOBAHMHU TaOels 3a MPOILUIbIL



MECHIL] M 3allOHACTCS HAa OCHOBAHUHU JOKYMEHTOB I10 Y4YETy JIMYHOIO COCTaBa:
MPUKa30B O IpHeEME Ha paboTy, nepeBoje, yBoibHeHHH. K comepikanuio Tabes
ydyera pabo4yero BPEMEHM INPEIbSBISIIOTCS CIEAyIOIUe TpeOoBaHus: J[aHHBIE O
COTPYIHHMKAX BHOCATCS B Tabesb ydyera pabo4yero BpeMEeHH B CTPOTOM COOTBETCTBUU
C WCIOJHCHHEM IUTATHOIO pACIMCAHMs. 3alOJHEHHE Tabes OCYIIEeCTBIISAThCS
METOJIOM CIUIOIUHOM PErucTpalMy SIBOK U HESBOK Ha pabory. BepxHss crpoka
(bopmer Ne 0504421) mpumMensietcs Uit OTMETKH YCJIOBHBIX 0003HaYeHHUH (KOIOB)
3aTparT pabodero BPEMEHH, a HIDKHIA - U 3allMCH  [POJOJDKMTEIBHOCTH
0TpabOTaHHOTO BPEMEHHM (B Yacax, MHHYTax) [0 COOTBETCTBYIOIIMM KOJAM 3aTpaT
pabouero BpeMeHM Ha Kaxaylo pary. [Ipu oTpakeHMM HESBOK Ha paboTy, ydeT
KOTOPBIX BEAETCSA B JHAX B Tabeje B BEpPXHEH CTpoke B rpadax MpOoCTaBJIsIOTCH
TOJBKO KOJbI YCJIOBHBIX OOO3HAYECHUH, a B HIDKHEH CTPOKE TIpadbl OCTAKTCS
yCTBIMHU.

[Tpu 3anonnennn TaGesnst ncnoab30BaTh ClIEAyIOMIKME 0003HAYECHUS

ITpryrHa SBKH UM HESBKU pabOTHHKA byksenns! | Iudporoii

1 Koz KOJ

Kozpl, yrepxaenusie 'ockomcratom PD

[Ipo10/KUTENIBHOCTE pabOTHI B THEBHOE BPEMsI A 01

[Ipo/10/KUTENBHOCT PAOOTHI B HOYHOE BpEMS H 02

[IpooimkuTenbHOCTE PabOTHI B BBIXOIHBIE U HEpaboune PB 03

Ipa3IHUYHBIE THU

[TpooIKUTENBEHOCTD CBEPXYPOUHOM paboThI C 04

[Ipo0/XKUTENBHOCTE pabOThI BAXTOBBIM METOLOM BM 05

CnyxeOHast KOMaHIMPOBKa K 06

[loBbIIeHHE KBATU(UKALIU C OTPLIBOM OT PabOTHI ITK 07

[loBbleHue KBanU(HKAINK C OTPBIBOM OT pabOTHI B APYroif [IM 08

MECTHOCTH

EKero/IHbIi OCHOBHOM OITAYMBACMbIi OTITYCK OT 09

EXeroHpli J0NOIHUTEBHBIN OIUIAYMBAEMBIH OTITYCK oA 10

JlOTIOTHATENBHBIN OTITYCK B CBS3U C 00YYEHHEM C COXPaHEHHEM Y 11

cpeaHero 3apaboTka paboTHHKAM, COBMEIIAIONIMM paboTy ¢

o0y4yeHuem

CoxpalenHas Ipo10KUTEIBHOCTh pabouero BpeMeHH! JUIs YB 12

o0y4arommxcs 6e3 OTpbIBa OT MIPOU3BOICTBA C YACTUUHBIM
COXpaHEHHEM 3apabOTHOM IUIATHI

JlOTIOTHUTE b HBIH OTITYCK B CBSI3U C 00yYeHHEM 6€3 COXpaHeHHs Y 13

3apabOTHOM IUTATHI

Otmyck mo 6epeMeHHOCTH U poziaM (OTIYCK B CBSA3M C YCBIHOBJICHHEM P 14

HOBOPOKIEHHOTO pebeHKa)

Ormyck 110 yxosty 32 peGeHKOM JI0 IOCTHIKEHHS. UM BO3PACTa TPEX JIeT OX 15

Otmryck 6€3 coxpaHeHHs 3apabOTHOM TIIATHI, HPEJOCTaBICHHbII A0 16
abOTHHUKY IO pa3pelIeHUI0 paboToaaTes

Otmyck 6e3 coxpaHeHHs 3apabOTHOM TUTATHI IPH YCIIOBHSX, 03 17

NPEAYCMOTPEHHBIX JEHCTBYIOUIMM 3aKOHOJaTEIHCTBOM PD

E>KeroaHpIii 1ONOTHUTENBHEL OTITYCK (€3 cOXpaHeHHs 3apaboTHOM b 18

TJI1aThI

BpeMeHHas HeTpy10CITOCOOHOCTD (KpOMeE CTydaes, b 19

IpeyCMOTpeHHBIX KoAoM "T") ¢ Ha3HaueHneM OCOOHs COTIaCHO
3aKOHOJATENILCTBY




BpemenHas HeTpy0crnocoOHOCTh 6e3 Ha3HaYeHHs II0COOUS B T 20
clly4asx, IpelyCMOTPEHHBIX 3aKOHOIATEILCTBOM

CoxpalleHHast IPOJOJDKUTEIBHOCTh pabouero BpeMeHH IPOTUB JI4 21
HOPMAJIbHOH ITPOIOJIKUTEILHOCTH Pab0oyvero JHS B CIIydasx,

IPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM

Bpems BeIHYXI€HHOTO IIPOTyJia B ClIydae IPU3HAHKS YBOJIbLHEHHS, 1B 22
NePEeBO/ia Ha JAPYTyIO WIM OTCTPAHEHUs OT pabOThI HE3AKOHHBIMHU C

BOCCTAHOBJIEHMEM Ha IpeXHEeH pabore

HeBBIX0bI Ha BpeMsI HCTIOJIHEHHS TOCYIaPCTBEHHBIX HIIH r 23
OOLIECTBEHHBIX 0053aHHOCTEH COITIACHO 3aKOHOIATENbCTBY

[Iporyser (oTcyTcTBHE Ha pabodyeM MecTe Oe3 yBaKUTEIbHBIX IIPUYUH [1P 24
B TCYCHHUE BPEMEHH, YCTAHOBJIEHHOT'O 3aKOHOIATEILCTBOM)

[Ipo10IKUTEIBHOCTD PAOOTHI B PEKMME HEIOJIHOTO paboyero HC 25
BPEMEHH 10 MHULMATUBE paboToAaTe/Isl B Cllydasx,

NPELyCMOTPEHHBIX 3aKOHOIATE/ILCTBOM

BoixozHble 10K (€XeHENSNBHBIN OTITYCK) U Hepaboune Mpa3HHYHBIE B 26
JTHU

JononHuTeNbHBIE BEIXOAHBIC THH (OIJIaYMBaEMBIE) OB 27
JHomnonHuTenbHbIe BBIXOHBIE JHU (0€3 cOXpaHeHus 3apaboTHOI HB 28
IIJIATHI)

3abacToBKa (IIpH YCIIOBHUSIX U B MOPSAJIKE, IPEAYCMOTPEHHBIX 3b 29
3aKOHOM)

HesBKY 110 HEBBIICHEHHBIM NIPUYMHAM (110 BBIACHEHUS HH 30
00CTOSATENIHCTB)

Bpems npocrost o BuHe paborogaress PII 31
Bpewmst mpocTos o npuuuHaM, He 3aBUCALIMM OT pabOTOAATENS 1 HIT 32
paboTHHKa

Bpems npocTos 1o BUHE pabOTHHKA BII 33
OtcTpanenne oT paboOThI (HeAOMyIEHKHE K paboTe) ¢ OIIATOMH HO 34
(mocobuem) B COOTBETCTBMH € 3aKOHOAATETbCTBOM

Otcrpanenue oT paboThl (HEAOMyLIEHHE K pabOTe) 10 MPUYHHAM, Hb 35
IPElyCMOTPEHHBIM 3aKOHO/1aTeIbCTBOM, 0€3 HaAYHCIIEHUS

3apabOTHOM IUTATHI

Bpems nprocTaHOBKH paboThI B ClTydae 3a1epsKKH BBIILIATHI H3 36

3apabOTHOM IIATEI

B KkoHIe Mmecsna COTpyIHHK, OTBETCTBEHHBIA 3a BejeHMe Tabens ydera
pabodero BpemenM, ompejensier obliee KONMYECTBO MHEH (UacoB) SIBOK, AHEH
(4acoB) HESBOK, a TaKXKe JPYroe KOJMYECTBO 4YacoB IO BHIAM MepepabOTOK
(3amerenne, paboTa B MPa3AHUYHbIC JHH, HOYHbIE YaChl U APYTHE BHIBI OILIATHI) C

3AIUCHIO UX B COOTBETCTBYIOLIUE I'Pa(BI.

3anonHeHHbIH Tabenb ydera pabodYero BpeMEHM M JPYrHe JTOKYMEHTHI,
O(OPMIICHHbBIE COOTBETCTBYIOIMMH HOAIKUCAMY, B YCTAHOBJIEHHBIC CPOKH CHAKOTCS

B OyXraJuTepuIo JUIsl IIPOBEACHHS COOTBETCTBYIONIMX PACUCTOB.




[Tpunoxenue O

O nepenaue TOKyMEHTOB U J€JI IIPU CMEHE PYKOBOIHUTEIIS, IJIABHOTO OyXraiaTepa.

IIpu cMeHe pykoBOAMTEN HJIM IUIaBHOro Oyxrajrepa nepeaada Jej MPOU3BOIUTCS Ha
OCHOBaHUM IIpuKa3a (pacHOpsDKCHHS) PYKOBOIUTENS YUYPEKIACHHS WIM HHOTO
YIIOJTHOMOYEHHOTO JIMIA, KOTOPHIM YCTaHABIMBAKOTCS:

- CPOKHU IIepeadu Aed;
- JIMLI0, OTBETCTBEHHOE 3a Cllaqy Jel;
- JIM110, OTBETCTBEHHOE 3a IPUEM JIEJ;

- IpyTue Jula, y4acTBYIOIIUE B IIpoLiecce MpUeMa-nepeaayu Aest (WIeHb! CrelnuaabHON
KOMMCCHH, IIPEACTAaBUTEIb BBIIIECTOSIICTO Oprana, ayauTop);

- HEOOXOAMMOCTH NIPOBEJICHUS HHBEHTAPHU3aLK (DMHAHCOBBIX aKTHUBOB,
- JlaTa, Ha KOTOPYIO JOJDKHBI OBITh 3aBEPIIEHBI YUETHBIC IIPOLECCHI.
[Tepenaya nen opopmisiercss AKToM. B AkTe B TOM YHCIIE YKA3BIBAKOTCS:
- OIKCh TIEPEIaHHBIX JOKYMEHTOB, UX KOJIMYECTBO U MECTA XPAHEHHUS,

- BBIIBJICHHBIC B XOJ€ II€pEAAYM A€ OCHOBHBIC HApyIICHHMS YW  HETOYHOCTH B
O(l)OpMJICHI/II/I INEPBUYHBIX YYECTHBIX JOKYMEHTOB M PErUCTPOB y4€Ta,

- COOTBETCTBUEC NOKYMCHTOB NAHHBIM 6yX1’EUIT€pCKOI>i Y HAJIOTOBOM OTYCTHOCTH,
- CIIHCOK OTCYTCTBYIOIIUX JTOKYMCHTOB,

- o0mas XapakTepucTUKa OyXTalTepcKOro ydvera W OpPTraHU3alMH BHYTPEHHETO
KOHTPOJIS;

- GaKT nepeauy nevary, INTaMIOB, KIIOYEH OT celida U OyxranTepuu, KIO4Yeid OT
cucremsl "Kiment-bank", ceprudukaTos u T.I1.;

- IaTa, Ha KOTOPYIO COCTaBJIEH AKT ITpHeMa-Iepeaadu aeil.

AKT 3aBCPACTCA IIOAIIHNCSAMU JIML, OTBETCTBEHHBIX 3a caady U IIpUEM ICJI, a TakKXe
NOAIMMCAMH APYTHUX JIML, YY4aCTBYIOIIUX B Iponecce nmpueMa-rnepeaaqu aei.
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O nopsake cOCTaBJIEHUsI IEPBUYHBIX YYETHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHTEIE U
(nnn) B BUZE 3JIEKTPOHHOTO JOKYMEHTA, TIOAMUCAHHOTO JIEKTPOHHOM MOAIHUCHIO.

1.1. B cootBercTBHH € 4. 1 cT. 9 Ned402-D3 «O Oyxranrepckom yuerey» (gajnee — 3aKoHa o
OyXraaTepckoM ydere) KakAbli (pakT XO3SHCTBEHHOH KM3HU MOMISKHUT O(POPMIICHUIO

IICPBUYHBIM JOKYMCHTOM.

1.2. JIns oTpaxkeHUs: 00BEKTOB y4eTa U U3MEHSIOMUX UX (PAKTOB XO3SHCTBEHHOM KU3HU
UCIIONB3YIOTCS (DOPMBI NEPBUYHBIX JOKYMEHTOB, YTBEPXICHHBIC NMpHKa3oM MunbuHa
Poccun Ne 52H, mpuxazom Mundpuna Poccum Ne 61H, a TakKe €aMOCTOATENIHLHO
paspaborannsle. 1.3. [lepBudHbIC JOKYMEHTBI OYXIaaTEPCKOIrO y4eTa COCTaBIIIOTCS KaK
Ha OyMa)XHOM HOCHUTEJIC, TaK M B BUJIC 3JICKTPOHHOTO JOKYMEHTA.

1.4. TlepeyeHb TIEPBUYHBIX ITOKYMEHTOB, COCTaBJIISIEMBIX B BHIE JJIEKTPOHHOIO
JNOKyMEHTAa:

* AKT 0 npueme-nepegaue 00beKTOB HepuHaHCOBBIX akTHBOB ((. 0510448)

* Haknannas Ha BHyTpeHHee IepeMelieHHEe OOBEeKTOB HE(MHHAHCOBBIX AKTHBOB ().
0510450)

* TpeboBanue-nakanHas (¢. 0510451)
* AKT IIPMEMKHU TOBApoOB, pabor, ycayr (¢. 0510452) »

Pewienne o npekpamenyuu Npu3HaHUs aKTUBAMU 00bEKTOB HE(UHAHCOBBIX aKTUBOB (.
0510440)

* Penrenue o npusHanuu 00bEKTOB HeUHAHCOBBIX akTUBOB (¢. 0510441)
* Perenne 00 oleHKe CTOMMOCTH MMYIIECTBA, OTYYKIAEMOIO HE B MOJIb3y OpraHU3aIHil
OrojukeTHOM cdeprr (¢. 0510442) « Pemrenne o0 NpoBeleHHMHM MHBeHTAapu3amuu (.

0510439)

* Usmenenue Pemenus o nposenennu uuBeHTapusauud (¢. 0510447) « Akt npuema-
nepezayn 00bEKTOB, MOTYyYEHHBIX B JIMYHOE M0JIb30Banue (¢. 0510434)

* AKT 00 yTuiM3anuy (yHUYTOXEHNM) MaTepHaIbHbIX LeHHOCTel (¢. 0510435)

* AKT 0 KOHCepBauu (PaCKOHCEPBAIMK) 0OBEKTa OCHOBHBIX cpejcTs (. 0510433)

* Oruer o pacxonax moporderHoro suua (¢. 0504520)

* 3asBKa-000CHOBaHUE 3aKYIIKU TOBAPOB, PaboT, yciayr Manoro oosema (¢. 0510521)

* Pemenne o komannupoBanuu Ha Teppuropun Poccuiickoit ®exepamu (. 0504512)



* VsmeHenne Peuwienns o xomanupoBaHuu Ha Tepputopuio Poccuiickoit depepanun
(.0504513)

* PemieHne 0 KOMaHIMpOBaHMHM Ha TEPPHTOPHIO HHOCTPAHHOrO rocynapcta (.
0504515)

* 3menenne Penienns 0 KOMaHIMPOBAHUHM HA TEPPUTOPUIO MHOCTPAHHOIO TOCYAPCTBA
(. 0504516)

* AKT 0 pe3yJibTaTax MHBEHTApH3ali1 HAIMYHBIX JEHEKHBIX cpeacTs (¢b. 0510836)

* AKT 0 mpu3HaHuM Oe3HaJEKHOH K B3BICKAHMIO 3aJ0JDKEHHOCTH MO0 jgoxoxam (o.
0510436)

* Pemenne o cnmcanum 3a10/KEHHOCTH, He BOCTpeGOBaHHOW Kpemutopamu (.
0510437)

* Penienune o npusHaHuM (BOCCTAHOBJICHNM) COMHUTEIBLHOM 3aJ0JDKEHHOCTH I10 J0X01aM
(¢p. 0510445)

* Pewrenne 0 BOCCTaHOBIEHUHI KPEIUTOPCKON 3anomkeHHocTH (. 0510446)

1.5. OcrasnbHble nEpBUYHBIE JOKYMEHTHI, HE OMMEHOBaHHbIE B [lepeyHe JOKYMEHTOB,
COCTaBJIIEMBIX B BUJE DJICKTPOHHOTO JOKYMEHTa, 0(OPMIIIOTCS aBTOMATH3UPOBAHHBIM
CII0COOOM, BBIBOAATCS Ha GyMaKHBINH HOCHTEIb ¥ IOIUCHIBAKOTCS COOCTBEHHOPYYHO. B
IEPUOJL NIEPEXOJHOr0 MEPUOa IOITYyCKACTCs 0(OpMIEHHE HICKTPOHHBIX JOKYMEHTOB Ha
OYMaKHBIX HOCHUTEJISIX, IIPU 3TOM JOKYMEHT JOJDKEH OBITh IOMMCAH COOCTBEHHOPYYHO
U [epejad B OyXraiarepuro Ha OyMa)KHOM HOCHUTEJIE

1.6. TlepBranble 1OKyMEHTSI, OTpaxarolue GaKkT X03sHCTBEHHON KIU3HHU, IPHHIMAIOTCS
KaKk Ha OyMa)XHBIX HOCHTEIIAX, HOMIIMCAHHBIC COOCTBEHHOPYUHO, TAK M C IPHMECHCHHEM
3JICKTPOHHO-IMPoBOI noamucu (manee DIII).

1.7. Dnexrponnble JOKyMEHTbI (GOPMHUPYIOTCS Ha OYMaKHOM HOCHUTENE M 3aBEPSAIOTCS
IOAIMCHIO 10 MOMEHTA PEAIN3ALUU TEXHUYECKOM BO3MOKHOCTH.

1.8. Tlpunsitne x Gyxranrepckomy ydery JIOKyMeHTa O MPHUEMKE, TOIMCAHHOTO OUII B
€AMHON MH(POPMALMOHHOM cucteme B cdepe 3akynok (ganee EUC B cdepe 3aKyIoK) B
TEKYINEM MECAUE OCYIIECTBIIACTCS [aTOW MOANMCAHHS ydpexaeHueM. IIpuHATHE K
OyXraJTepcKOMy ydYeTy HEpBHYHBIX JOKYMEHTOB, COIIACHO 3aK/IIOYECHHOTrO JI0OTOBOpA
(aKkT 00 OKa3aHMM YCIIyT, YHHBEPCAIbHBIN MepenaTOuHbI noxkymeHt (YIIM), ToBapuas
HaKJlaJiHasi, aKT NPUEMa-NIepelady ToBapa U T...), IOJIMHCAHHBIX COOCTBEHHOPYYHO Ha
OyMa)KHOM HOCHTENe, B TEKYyLIEM MECSIE OCYIIECTBISETCS NATOH IOMIHCAHUS B
Y4peKAeHUH. K ydery NpHHMMAIOTCS JOKYMEHTBI O IpPHEMKE, YHHBEDCAIbHBIN
CPEaTOYHBI  JIOKYMEHT  cueT-Gakrypa OT  KOHTPAreHTOB (IIoCTaBIIMKOB,
MCTIOJIHUTENCH, MOAPSAAYMKOB), OGOPMIICHHBIE B JJIEKTPOHHOM BHIE M MOANMCAHHbIC
3NIEKTPOHHO-LMpoBoi noamuceio B EMC B cdepe 3axyrmok. [TepBUYHBIE TOKYMEHTEI,
BBICTABJICHHBIC TIOCTABLIMKOM TOBAapOB (paboT, yciayr) MOCHEAHMM pabodyuM JHEM



OTYETHOI'O IepUoJa M IIOCTYNHUBIIME B OYXTaJTEpHI0O B MeECSIE CIEAYIOIHUM 33
OTYETHBIM:

* MCHee ITH pabouymMx AHEH 10 JaThl MPEROCTaBICHHsS MH(GOPMALMU M KBAPTAIBHOM
Oyxrantepckoi (OO[KETHON) OTYETHOCTH OTPAKAKTCA MOCIEAHMM pabouMM HEM
OTUYETHOI'0 MECSIIa,;

* Oosee maATH pabouux AHEH MO AThl NPEAOCTABICHUS WHPOPMAIMM M KBapTAILHOM
Oyxrantepckoil (6r0KETHO) OTICTHOCTH OTPAXKAIOTCA IIEPBBIM PabOYUM JHEM MecALa
CJIEYIOIUM 32 OTYETHBIM



